MyHuuunajgbHoe 0101KeTHOe 0011e00pa3oBaTe/ibHOE YUpeKIeHne
« OcHoBHas 001Ie00pa3oBaTeIbHAs MIKOJIa Ne 12

IIPUHSATO YTBEPXIEHO
Ha 3aceJaHuH I1eJaroruyecKoro CoBeTa [Tpuxazom MBOY OOII Ne 12
[Ipotokoi ot 28.08.2025 Ne 1 ot 28 aBrycta 2025 Ne 159
COI'ZTIACOBAHO

¢ YIIpaBJISIFOIIMM COBETOM IIKOJIbI
[Iporokon ot 22.08.2025

IHoJi0:xeHHe
0 BeJICHUH IJIEKTPOHHOI0 KypHAaJa

O0mme nosoxkeHust

1.1.JlanHoe mOJIOKEHUE pa3pabOTaHO HA OCHOBAHUHM JICUCTBYIOIIETO 3aKOHOJATEIhCTBA
Poccuiickoit ®exnepaunu 0 BeIEeHUHM JIOKYMEHTOOOOpOTa W ydyeTa ydeOHO-IeAaroruyeckon
JeSITEIbHOCTH, B YACTHOCTH:

-3akona Poccutickoit @enepannu Ne 273-D3 ot 29 nexadbpst 2012 roga «O6 oO6pa3oBaHuu B
Poccuiickoi ®enepanumny;
-OenepanpHblii 3ak0H  «O  TepcOHANBHBIX  gaHHBIX» oT 27.07.2006 N  152-03
-Oenepanpublii 3akoH  oT  27.07.2010 Ne 210-®3 «O06 opraHuM3anuu IMperoCTaBICHUS
roCy/1apCTBEHHBIX u MYHUIIUTIAJIbHBIX YCIyT»
-Oenepanpublii 3akoH  oT  06.04.2011 Ne  63-®3  «OO6  3MEKTPOHHOW  MOAMUCHY;
-Pacniopsukenue IlpaButensctBa PO ot 25.04.2011 N 729-P 00 yTBepkIeHHH MEpedHs yCIyT,
OKa3bIBa€MbIX TOCYAAPCTBEHHBIMM U MYHUIUNAIBHBIMH  YUPEKIEHUSMH M JPYTUMHU
OpraHu3ausIMu
-[Ipukaza Munnpocsemenuss Poccun ot 06.11.2024 Ne 779 "OO yTBepXkIeHUH TIepeyuHs
JIOKYMEHTOB, IOJATOTOBKA KOTOPBIX OCYIIECTBIISIETCS MEAarorndecKuMu pabOTHUKAMU TNIpU
peanu3alii OCHOBHBIX 00I€00pa3oBaTEeNbHBIX IPOrpaMM, 00pa3oBaTeNbHBIX MPOrpamMMm
cpenHero npodeccruonaabHoro oopazoBanus” (Berymaet B cuiry ¢ 01.03.2025 rona).

1.2. IlonoxeHue ompenenseT MpaBwia pabOThl U €auHbIE TpPeOOBaHMA MO BEICHHUIO
anexkTpoHHOro xxypHasia B MBOY OOII Ne 12 (nanee — [llkomna).



1.3. DnextpoHHBIM XypHamoM (mamee — OJK) Ha3bBaeTCs KOMILUIEKC MPOTPAMMHO-
amnmapaTHbIX CPEJCTB, BKJIIOYAIOUIMA 0a3bl JAHHBIX W CPEIACTBA JOCTyHa M PabOThl C HUMHU
(mporpaMMHO-aNIMapaTHyo HHPPACTPYKTYPY, CEPBUCH MHHOPMAIIMIOHHOI'O B3aUMOJIEHCTBUA).

1.4.  DnexTpoHHBIA  JHeBHMK —  pagen DX,  mpeacTaBisiomuil  coOOU
UH/IMBUYaJIM3UPOBAaHHYI0 BBIOOPKY JaHHbIX M3 OXK o Xxome M pesynbratax o0OydeHHs
KOHKPETHOI'O yYEHUKA.

1.5. 9K — cpeacTtBo MHIMBUAYAJIBHOIO Yy4eTa pe3y/lbTaTOB OCBOEHUs 00pa3oBaTeIbHbBIX
nporpaMM. OH OTHOCHUTCS K Yy4€OHO-TE€Iaroruueckoi JTOKyMEHTAalHUU. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJICHHE €ro 00s3aTelabHO I Kaxaoro corpyanuka llkonsl, B 00s3aHHOCTH
KoToporo BxomuT pabora ¢ DX. JlocTym K TEpCOHAIBHBIM CTpPAHHIIAM JHEBHHKA HWMEIOT
poauTenu (3aKOHHBIE NPEICTABUTENM) OO0YyYarolerocs, oOydarouuiics, aAMUHUCTpALHs
[Mkonsl (qupexkrop LIkonbl, 3aMecTUTENN IUPEKTOpA), YUUTENS, KIACCHBbIE PYKOBOJUTEINH;
agmuHuctpartop K.

1.6. IIpuniunamu padotsl ¢ XK sBistoTCs:

e COOJIFOJICHHE TIPAaB M CBOOO]] YIaCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHMIA,

e JIOCTOBEPHOCTH M ITOJIHOTA MH(opMaIuy, coaepxaieiics B IX;

e yHH(HKANMA JaHHBIX, couepkamuxcs B XK, 1 JOKyMEHTUPOBaHHOH HH(OpMaIiH

[Ixomsr;
e 3alIMTa JaHHBIX, coaepxkaiuxcs B 9K, OT HelmpaBOMEPHBIX U MPOTUBOIIPABHBIX
IENUCTBUI.

1.7. Benenue »nekTpoHHbIX (hopM ydyeTa 0Opa30BaTENbHOW JESITEIBHOCTH U PE3YJIbTAaTOB
oOpa3oBaTenbHON JesaTenbHOCTH (DXK) SBISETCS COCTaBHOW YacThiO pabOThI MO BEICHUIO
3JIEKTPOHHOI0 I0KyMeHToobopoTa B IlIkoe.

1.8. OX sBnsgercs yacTbio HH(OPMAIIMOHHOM cucTeMbl LLIKobI.

1.9. ®yHKUMOHMpPOBaHME U HCIHoOJb30BaHHE XK ocCyllecTBiIsSeTCs B COOTBETCTBUU C
JENCTBYIOIUM 3aKOHOAATENbCTBOM P®d, B ToM uncne denepanpHbiM 3ak0HOM 0T 27.07.2006 Ne
152-®3 «O nepcoHaTbHBIX TaHHBIX).

1.10. OTBeTcTBEHHOCTH 3a (yHKIHOHMpoBaHHE D)X M KOHTPOJIb 3a MPAaBUIBHOCTBIO €TO
BEJICHUS Bo3JlaratoTcsi Ha qupekTtopa LLIkosbl 1 TEXHUYECKOro CrienraIncTa.

2. Haznauenue 7K

9K ncnonp3yeTcs U1 penieHus CAeAyOIMX 3a1a4:

2.1. Co3naHue/BBOJI, CHUCTEMAaTH3alUs, MCIIOJIb30BaHME W XpaHEHHWE MAAHHBIX O XOJe
oOpa3oBatensHOU AesTenbHOCcTH B Lllkone, B ToM yucie 00 yCcrneBaeMOCTH M MOCEHIAeMOCTH
yUalxcs.

2.2. Odopmiienne uHPOpMalMM, XpaHsuleiics B 0a3e NaHHBIX, B BHJE JOKyMEHTa Ha
OyMa)KHOM HOCHUTEIE.

2.3. OOecnedeHue OINEPaTHUBHOIO JOCTyNa pOAUTENEeNd (3aKOHHBIX TpeACTaBUTENEH)
oOyuaromierocs,, aamuHuctpauuu Llkonsr (aupekropa Ilkomsl, 3amecTuTenei IUPEKTOpa),
yUHTENeH, KIaCCHBIX PYKOBOAMTENEH K OTMETKaM 3a BECh MEPHOJ] BEACHMS JKypHaja 10 BCEM
yueOHBIM MTpeIMeTaM B JIF000E BpeMs.

2.4. ABromMaTu3anus co3aHusl OTYETHON JOKYMEHTAIIMHU YUUTENIEeH U aIMIHUCTPALIUN.

2.5. CpoeBpeMeHHOe WHGOPMHUPOBAHUE POIUTENCH (3aKOHHBIX TMPEACTABUTENECH) I10
BOIIPOCAaM YCIIEBAEMOCTH, MHAUBUYAJIbHBIX PE3YJIbTAaTOB U MOCEIAEMOCTH UX JETEH.

2.6. MadopmupoBaHue ydanuxcsi O XoAe 00pa3oBaTEIbHOM JEATEIHBHOCTH MOCPEICTBOM
maHHbIX B DXK.

2.7. KonTpois 3a peanu3zaiueid 00pa3oBaTeIbHBIX MPOrPaMM, B TOM YHCIIC YUET:



e TPOBEJCHHBIX 3aHITHH;

e JIOMAIIIHUX 3aJaHWil 1 00beMa Harpy3KH Ha 00YJarOIINUXCS;

e PE3yJIbTATOB OCBOEHUS 00pa30BATEIILHON MPOTPaMMBbI YYaIIUMHCS (YCIIEBAEMOCTh);
e TIOCCIIACMOCTH 3aHATHUUN YHAILIUMUCA,

e JIMHAMHUKH YCIIEBAEMOCTH YYaIlIUXCS;

e peanu3anuy 00pa3zoBaTEIbHOI MPOrPaMMBI.

3. lIpaBuia padotsl ¢ K

3.1. Benenue 22K 00s13aTebHO 7151 KAXKAOTO IMEAarora, KIacCHOIO PyKOBOAMTEINS, a TaKXKe
TeX paboTHUKOB L1IK0bI, B 4bH (DYHKIIMOHAIBHBIE 00513aHHOCTH 3TO BKIIIOYEHO.

3.2. llognepkanue B aKTyaJbHOM COCTOSHUM HMH(MOpMAIMH, XpaHsleics B 0a3e JaHHBIX
9K, saBngeTcsa o0g3aTeNbLHBIM.

3.3. Yuer peanusanuu 00pa3oBaTEIbHBIX MPOTPAMM H OCYHIECTBICHUs 00pa30BaTebHON
NeSITeIbHOCTH BEJETCS BCEMHU IelarornyeckuMu pabotnukamu IIkosl.

3.4. PacnipenienieHue 3aHATUH 10 y4eOHBIM IIPEMETaM U 3aKpEIUIEHUE UX 32 YUUTEISIMU
OCYILECTBJISICTCSI HA OCHOBAHUU Y4€OHOIO IUIaHa U PacHpeiesIeH s 1eAarornuecKoi Harpy3KH.

3.5. Broxg B DX gar npoBefieHHs 3aHATUH B COOTBETCTBHM C PACIUCAHUEM 3aHATHUH, TeM
YPOKOB, 33JIaHHBIX JOMAIIHUX 3a/laHui, OTMETOK O0YYaroIIMXCs M CBEIEHUH 00 OTCYTCTBUU
y4alluxcsl Ha YpOKax OCYIIECTBIISIETCS YUUTEISIMU €XKETHEBHO.

3.6. Buecenne B DX wuHpopMamuu 00 OTMETKax OOy4YarONmIMXCS U CBEICHUH O
HOPUCYTCTBUHM/OTCYTCTBUM YYAIMXCS JOJKHO NPOU3BOAMTHCS B JIEHb MPOBEICHUS 3aHATHUS HE
no3anee 17:30.

3.7. llkona rapaHTHpyeT Y4YalUlUMCS M HX POTUTENSAM (3aKOHHBIM IPEICTABUTEISIM)
BO3MO>KHOCTh OTIEPAaTHBHO IOJIy4aTh HH(OPMALIHIO O TEKYILEH YCIIEBAaeMOCTH U TOCELIaeMOCTH
ydanierocs uepe3 K.

3.8. Ilpm Bemenun DOXK KaxaplM nenarorom (yduTeneMm) JAOJDKHO COOJIIOJATHCA
eAnHOooOpa3ue 3aloJHEHHs KYPHAJIOB B 4acTU TEM IPOBEJIECHHBIX YPOKOB (B COOTBETCTBHH C
paboyeil mporpaMMoi o yueOHOMY HIpPEIMETY), BBICTaBJIEHHBIX OTMETOK, POITYCKOB YPOKOB U
3anMcel 0 JTOMallHEM 3aJaHHH.

3.9. Ilomp3oBarenssm DK 3ampemaercss INepenaBaTb CBOM IEPCOHAIBHBIE PEKBU3HMTHI
nocryna k 9K n1pyrum nunam.

3.10. Corpynuukam IlIxomnsl 3anmpemtaercs nomyckath ydamuxcs [komst k padote ¢ DXK.

4. IlpaBuiia BegeHHs y4eTa yCIeBaeMOCTH U MOCEIAEeMOCTH YUALUXCS

4.1. PabGora yuuTenss MO BEACHUIO JAHHBIX TEKYIIEW YCIIEBA€MOCTH Yy4Yallerocs
ocyllecTBIsAeTCs B paszene «KinaccHbIN )KypHaI».

4.2. Yuurenb B COOTBETCTBUM C paclHCaHUEM 3aHATHI BHOCUT B DK ciemyronme naHHbIE:
TEMY YpOKa; OTCYTCTBUE YYaIllUXCsl; OTMETKH y4yalluXcs; JOMaIIHEe 3a/laHue.

4.3. Yuputens BHOCUT B DK y4yeTHyro 3amuch O NMPOBEIECHHOM 3aHATUHU IO (AKTy B JICHb
npoBeneHus. [Ipon3BoANUTE 3aMKCh YPOKOB 3apaHee HeT0MyCTUMO.

4.4. Yuutens, 3aMEHSIOMNN OTCYTCTBYIOILETO YUUTENSA, HAa BpeMs (J1aTy) 3aMEeHBbI MOJIy4aeT
noctyn kK DK Ha cTpaHHIlE OTCYTCTBYIOIIETO YUWUTENsl M 3alOJHSET €ro B YCTaHOBJIEHHOM
HOpSJIKE.

4.5. Yder pe3yJbTaTOB yCIEBAEMOCTH YUAIIIMXCS:

e pe3ynabTaThl yueOHOH eATEIbHOCTH OLIEHUBAIOTCS HA OCHOBAaHUU YCTHBIX OTBETOB
(BBICTYIUIEHUIT) yyaluxcs, TUCbMEHHBIX padoT, MPaKTHUECKON AeITEeTbHOCTH
y4aluxcs;



e OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIISAIOTCS B KOJIOHKY 32 TO YHCIIO,
KOTJ1a MPOBOAMIIACh PaboTa;

e B KJIETKaX JUIsl OTMETOK YYUTEIb UMEET IPaBO 3aMUChIBATH TOJBKO OJIUH U3
CJIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHuIly) HE
BBICTABIISAIOT.

e TIPU KOHTPOJIBHBIX MEPOIPHUATHIX, TPOBOJAUMBIX YUUTEIIEM B COOTBETCTBUU C
TEMaTUYECKUM IJITAHUPOBAHUEM, 00513aTEIbHBIM YCIOBHEM MTPOBEICHUS KOHTPOJIS
SIBJISICTCSL BHICTABIICHUE OTMETOK BCEM YYAIIUMCS, TIPUCYTCTBYIONINM Ha YPOKE
(uckiroyas ciryvau, KOrja y4Jamuiics JoJaroe BpeMsi OTCYTCTBOBAI [0 YBaXKUTEIbHOMN
pUYrHE (HarpuMep, o OOJE3HN ), MOATBEPKACHHON COOTBETCTBYIONTUMHU
JIOKyMEHTaMHu );

e OTMETKH BBICTABJISIIOTCA B Tpade TOro JHs, KOTa MPOBOAMIIACh JaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYIO paboTy MPOCTABISAIOTCSA B CPOK HE Oojiee Tpex pabouux aHen
C MOMEHTA €€ HaITMCaHUs YIaIluMUCS;

e BpeMsl, 32 KOTOPOE YJaluics JOHKEH JTUKBUIUPOBATH 330KEHHOCTD, HE TIPEBHIIIAET
OJTHOW y4eOHOW HeNleH Py yCIOBUH NMPUCYTCTBUA yyamerocs B Lllkone, B Teuenne
KOTOPO# pe3yNbTaThl OLICHUBAHKS OTCPOUYCHHBIX 3aJJaHUI TOJKHBI OBITH BHICTABICHBI
yuuresnem B XK.

4.6. Yuer nocenaeMocT! yJamuxcsi:

e YUUTENb 00s13aH HA KKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUaIlIMXCS,

e TIpU OTCYTCTBHH YYaIETOCS Ha YPOKE YUUTENb MpocTaBiseT «Hy;

e yyalluecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKY 00 OCBOOOXKIECHUHU OT (PU3UUECKHUX
Harpy3o0K, TOJDKHBI IPUCYTCTBOBATh HAa ypOKaxX (PU3NYECKON KyJIbTYpPhI U BBITOIHATh
WHIMBUIyQJIbHBIC 3a/IaHMUSI.

4.7. OcopmiieHue TeMbl ypoka:
paboTa yuuTens MO BEACHUIO y4YeTa BBHIMOJIHEHHUS Y4eOHBIX NPOTpaMM M IPOBEICHHBIX
3aHATUH ocyIliecTBiIsgeTcs B pasjene «TeMbl ypoKoB U 3aJaHUs»;

e B Hayaje y4eOHOro roja y4uTeab BHOCUT TEMATUYECKOE IIJIAHUPOBAHUE 110 yUEOHOMY
npeamery B paszzaen «llnaHupoBaHue ypoKOB» Ha CPOK OT OHOM yueOHOI ueTBepTH 10
roja. Ecinu yunurens UCTIBITHIBAET TPYAHOCTH NPU BHECEHUH B KypHAJl TEMAaTHUYECKOTO
IUIAHUPOBAHHSI, OH MOXKET 3anonHuTh (aitn Microsoft Excel mo ycranoBnennoi
¢dbopMme u nepenars agmuHUcTpaTopy DK 11t umnoptuposanus B DK;

e yuuTesb BHOCUT B DK yueTHyI0 3aluch 0 TeMe ypoKa 1o (akTy B I€Hb IPOBEICHMS;

e yderHas 3anuch B DK 10JKHA COOTBETCTBOBATH TEME MTPONUIEHHOTO HA YPOKE
MaTepuaa.

4.8. JlomaiHee 3aaHue:

y‘-II/IT CJIb BHOCUT B 3>K I/IH(I)OpMaI_II/IIO O AOMAIIIHEM 3a/1aHUHU B ACHb HpOBe,[[eHI/IH 3aHATHUA OO0
15.00;

o Brpade «J/lomamrHee 3a1aHNe» PUKCHPYET COACPIKaHUE 3aIaHUs, CTPAHUIIBI, HOMEpa
3a/la4 U yIpaXKHEHUH ¢ OTpakKeHHeM CIelupUKA JoMaIIHe paboTsl (TIOBTOPHUTb...,
COCTaBUTH IUJIaH, TAOJIHUILY, BOIIPOCH U T. 1.);

e odopmiser foMaIIHee 3aJaHue TBOPUECKOTO XapaKTepa, HallpuMep, cieJaTh PUCYHKH,
HaImucaTh COUYMHEHUE, B Tpade «JloMamrHnee 3a1anney CIeayomuM 00pa3om:
«TBopueckoe 3a1aHKe: BHIIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch «HIuBUAYyasHOE 3a1anne» B rpady «/lomamniHee 3aganney, eciiu
mpeaaraeT yJamuMcs HHINBUAYAIbHEIC 3a1aHNUS,

e HE 33/1a€T JAOMAIIIHEe 3aJlaHue 1 BHOCUT B moJjie «JloMariHee 3aganue» 3anuch «He
3aJIaHOY;

e HE 33/1a€T JOMAIIIHEE 3a/laHue MO0Cie KOHTPOJIbHBIX MEPONPUATUH, HA KAHUKYJIBI.

4.9. BricTaBiieHHE UTOTOBEIX OTMETOK:



e YYHUTEJb BBICTABISET OTMETKH 3a OTUYETHBIA nieproa ydanMmcest B pasnen XK «'ogoBas
OTMETKa;

e B KOHIIC OTYETHBIX IIEPHOJIOB BHICTABIISIET OTMETKH yUaIlIMMCS 32 YETBEPTh, TOJ] B
CPOKH, orpeziesieHHbIe AupekTopoM 1Kok, HO HE MO3HEe YeM 3a JIBa THA 110
OKOHYaHHS y4eOHOTr0 Mepruo/a;

e Uit OOBEKTUBHOM aTTECTAlMU O0YYAIOUINXCS 32 YETBEPTh YUUTENb 00513aH BBICTABUTh
B D)X He MeHee Tpex OTMETOK, a JIs aTTECTAIMH 3a MOJIYyTOJIue — HE MEHEE ISTH
OTMCTOK C O65I3aTeJIBHLIM y‘IGTOM KayeCcTBa 3H3,HPII>1 06yqa10un/1xcs1 110 MMCbMCHHBIM,
J1a00paTOPHBIM U MTPAKTUYECKUM padoTaMm.

5. ®yHKIUY U AeATeJIbHOCTb MoJb30oBaTesei K
5.1. [Tonp3zoBarensamu DK SBIAIOTCA:

o anmunuctpanus xonsr: qupexrop IlIkoisl, 3amecTuTeny qUpEKTOpa;
e IIEJAroru;

e KJIACCHBIE PYKOBOJUTEIH;

e agmuHucrpaTop IXK;

e pabOTHHMKH MEIULIMHCKON CITy>KObI [1IK0TBI;

e CIELUAIUCT KaJpOoBOH ci1yk0b! I1IKOIBI.

5.2. Yyamuecs ¥ UX POAUTENU (3aKOHHBIC MPEJCTABUTEIN) SBISIOTCS TMOJb30BATEIISIMU
AJIEKTPOHHOTO THEBHUKA.

5.3. Iupextop lIkomnbl yTBEepKIaCT:

e yueOHBIN IUTaH HE Mo3/1Hee | ampenst mpeAleCTBYIOMIETr0 Y4eOHOro roja;

e TIEarOrMYECKYI0 HArpy3Ky Ha y4eOHBIH roJ He 03/IHee YeM 3a JIBE HEeJIeH 10 Havana
y4eOHOT0 Mepro/a;

e pacnucaHue 3aHATUI Ha y4eOHBIN Iepro/] He IO3/IHEE YeM 3a OJIHY HEJIENI0 JI0 €ro
Hayana;

e CIUCOYHBIN cocTaB yuamuxcs kinaccoB IlIkomnsl He mo3anee 31 aBrycra;

e CIHCOK KJIACCHBIX PyKOBOJWTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupektopa Llkonsl mo yueGHO-BOCTIUTATEIBHOM paboTe:

e OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOMN paboThI Mo BeneHuio DK;
e OCYLIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHUS B )KypHAJIE paCIUCaHUs U
Y4ETOM 3aMEIEHHbIX U IPOMYLUICHHBIX YPOKOB (3aHATHIN).

e TI0 OKOHYAHUU YETBEPTEH U MONYTrOAUNA COCTABISET OTYETHI O paboTe yuurteneii ¢ IXK;

e 10 OKOHYAHHUM Y4€OHOTO r'oJia KOHTPOJIIUPYET pacreyaTky JaHHbix DK ¢ pe3ynbraramu
oOyueHusi B yueOHOM TOy (HTOrOBBIMH OTMETKAMH) 1O KJaccaM U MPAaBHIBHOCTh UX
o opMITEHHUS KIIACCHBIMUA PYKOBOUTEIISIMH;

e  WHPOPMUPYET MEArOrOB O BBISBICHHBIX OIIMOKAX, JOMYIIEHHBIX UMH MPU paboTe ¢
2XK;

e OCYLIECTBISIIOT KOHTPOJb 3a peanuzanueit PI'OC HOO, OOOQ; 3a BbINOIHEHUEM
y4eOHBIX TUTAHOB; MPOTHO3UPOBAHUEM XO0/1a, PA3BUTHS U PE3yIbTATOB
00pa3oBaTeNbHON IEATENBHOCTH 0 KiaccaM; MPaBHUIIbHOCTBIO BeaeHus DK
CBOEBPEMEHHOCTBIO OTPAKEHHUS B )KypHAJIe pACIIUCAHMsI; 3aII0OTHECHUEM KypHaIa
reJjaroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHHS] OTMETOK U PE3YJIbTaTOB 3aHATHIA;
HaIOTHSAEMOCTBIO OTMETOK; OTPaKEHHUEM TOCEIIAeMOCTH 3aHATHI; CBOEBPEMEHHBIM
3aro0JIHEHUEM pa3jiena IOMalTHUX 3aJaHuil; COOTBETCTBUEM JOMAIIHUX 33aJaHUN
TpeOOBaHUSAM IO COIEP)KAHUIO U 00BEMY.

5.6. Yaurens (megaroruaeckuii paboTHUK):

o otpaxaeT B DK xo7 00pa3zoBaTeIbHOMN NEITEIHHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON IPOTPaMMO U y4eOHBIM TUIAHOM;



e ©XEIHEBHO BHOCUT B JKypHaJI CBEJICHUS O 3aHATHUAX IO MpeAMETY (TeMax ypOKOB,
3aJIaHHBIX JIOMAIIHUX 3aJaHMSIX);

e OLEHMBAET 3(PPEKTUBHOCTD U PE3yIbTATUBHOCTh O0YUEHHUS yJallluXcs 10 IPeaMETY
(xypcy, IporpaMMe), y4uThIBasi OCBOEHUE 3HAHUI, OBJIaJICHUE YMEHUSMU, Pa3BUTHE
OIIbITa TBOPUECKOM J€STENbHOCTH, II03HABATEILHOIO HHTEPECA yUallluXCs;

e BHOCHT JJaHHbIE 00 YCIIEBAEMOCTH y4allluXcs, CBOEBPEMEHHO MPOCTABIISET
IIOJTyYeHHbIE YUeHUKaMHU OTMETKH, B TOM YHCJIE YETBEPTHBIE U TO/I0BBIE;

e OTMETKH 3a NMCbMEHHBIE Pa0OTHI BBICTABIISET B CPOKHU, IIPELYCMOTPEHHBIE HOpMaMU
UX IIPOBEPKH, HO HE M03/IHEE TPeX AHEH C MOMEHTA NPOBEJCHUS PaboOThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O ITOCEIIAEMOCTH YYalUXCsl, BHIIOJHEHUH JOMAIITHUX
3aJIaHNM;

o 3anosiHgeT D) Kak 3amMelarouil yuauTeab (BBOJUT JaHHBIE O IIPOBEACHHOM YPOKE) B
YCTAHOBJIEHHOM MOPSIJIKE IIPU OCYLIECTBICHUN 3aMEHBI.

5.7. KnaccHble pyKOBOJMTEIN:

e KOHTPOJIMPYIOT aKTyaJIbHOCTh HHPOPMAIIHH 00 yJaluxcs, POJUTENAX U CIIUCKAX
CBOETO KJIacca M HHPOPMUPYIOT 3aMECTUTEIIS TupekTopa o Y BP obpa3oBaTenbHOTO
YUPEKIEHUS O JTIOOBIX U3MEHEHUSIX, BHECEHHBIX B KYpHAI;

e AHAJIM3MPYIOT YCIEBAEMOCTh U MOCEUIAEMOCTh YPOKOB YUaIllUMUCS CBOETO KJIacca;

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aIIOJHEHHS U BHECEHUS TIeIaroraMu JIaHHbIX 00
YCIEBAEMOCTH U MOCEIIAEMOCTH Y4aluxcsi cBoero kiacca B 9K;

e UHPOPMUPYIOT poAUTENEH 00 YCIIEBAEMOCTH U TIOCEIIAeMOCTH JIeTel MOCPEICTBOM
0TYETOB, C()OPMUPOBAHHBIX Ha OCHOBE JaHHbIX DK, B TOM YHCIIE IO 3apocam
poauTenen;

e 3HAKOMST y4YalIUXCs U UX POJAUTENIECH C HOPMATUBHBIMU IOKYMEHTAMU, JTOKAIbHBIMH
HOPMATUBHBIMH aKTaMH U UHCTPYKIUSMH, PErIIaMEHTUPYIOIIUMHE TOPSII0K
HCII0IL30BaHusg DK;

e TIPEIOCTaBISIOT MO OKOHUYAHUH Ka)JI0W YeTBEPTH 3aMECTUTENIO AUPEKTOPA MO y4eOHO-
BOCITUTATEIHLHON pab0Te OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH YHAIIUXCS
KJ1acca;

e OpPraHU3YIOT ONEPATUBHOE B3aMMOJICHCTBUE MEX]y YUalTUMHUCSA KJlacca, X
ponuTeNnsiMu (3aKOHHBIMH TPEACTaBUTENSAMHE ), aAMUHHUCTparuei LLkonsr n
regaroraMu ¢ noMonis JK;

e KOHTPOJIMPYIOT €XKEIHEBHO PETUCTpAIUIO (haKTa MPUCYTCTBUS/OTCYTCTBHS YJallerocs
Ha 3aHATHUSX.

5.8. Anmunuctparop IXK:

e BBOJMT U KOHTPOJIUPYET aKTyajdbHOCTh AaHHbIX yudauuxcs [komsl (O. U. O., rog
POX/IeHUS, 110JI, KOHTAKTHbBIE JaHHbIE, J00aBIeHHE (PU3NYECKOro JIUIA B IPYIIITY
«YYeHUKNY», HA3HAUYEHUE YUETHBIX JAHHBIX /IS BXOJIa B OJICKTPOHHBIA JTHEBHHUK)
(paznen DK «YueHukmn»);

e BBOJUT U KOHTPOJHPYET aKTYaJIbHOCTh TAaHHBIX O POJUTEISIX (3aKOHHBIX
npencrasutensx) yyamuxcs (@. U. O., crenenp poacTBa, KOHTAKTHBIE TAHHBIE,
nobasiienne pusznyeckoro auna B rpynmny «Pogutenny, mpuBs3Ka poauTens K
npo U0 yYeHHKa, Ha3HAuUeHHe YUETHBIX JaHHBIX JUIS BX0JIa B 3JIEKTPOHHBIN
nHeBHUK) (pazaensl DXK: «Puznueckue nunay», «Y 4eHUKn»);

e BBOJUT U KOHTPOJMPYET aKTyaJbHOCTh JaHHBIX O IBM)KEHUH ydarmxcs (pazzaen DK
«[Ipukassl 0 IBMKEHUSX KOHTUHTEHTA), SJIEKTPOHHBINA TIEPEBOT YIAITHXCS U3
KJ1acca/TPyIIIbI B KJIACC/TPYMITy HA OCHOBaHUHU MPUKa30B AupekTopa Lkounsr;

e (dopmupyer B DK crnmcku kimaccoB (pazaen DK «Kmaccoy);

e (opmupyet B DK criricku yueOHBIX TPYI B paMKax Kiacca/mapaienu (pasaen 9K
«["pymmbl 00y4eHUs»), OTpaKaeT U3MEHEHHUS B CIIUCKAaX TPYIII (3a4nCIeHUE, BHIOBITHE,
NIEpPEBO/] yJallluXcsl);



e BBOJUT AaHHBIC 151 hopmupoBanus B I)K yaeOHoro miaHa (pazaen 9K «Y4eOHbIi
IUIaH»);

e Ha3HAYaeT yuyuTelsied Mo MpeaMeTaM sl Ka)A0ro Kilacca/TpyIIbl B COOTBETCTBHUHU C
y4eOHBIM PACIIUCAHUEM;

e HACTpauBaeT CXEMbI 00yUYEeHHUs JIJIsl Ha4YalbHON, OCHOBHOM HIKOJIBI (pa3aen DK
«['paduk oOydeHns»): CHUCOK U3y4aeMbIX AUCUUILINH (IPEIMETOB) Ui KaXKI0TO
KJIacca/TpyIIIbl, Iepro]] 00y4eHus, IEpUoJl aTTeCTalluu, KAHUKYJIbI, yueOHas HeJles,
MIEPEHOCHI MTPA3IHUKOB;

e ¢dopmupyet B XK cHHCOK KJIaCCHBIX PYKOBOJAUTENIEH U KOHTPOJIHUPYET aKTyalbHOCTb
nanHbIxX (pazaen DX «HaznaueHue KIacCHBIX PYKOBOAUTENECHY);

o 3anomHseT rpaduk sx3ameHoB (pazaen DK «I'paduk sx3aMeHOBY);

e BBOJIMT JaHHBIC 00 OpPTaHU3AlMK 3aMeH Tpenoaasarenei (pazaen K «3amena
npenojaBaTenein»);

e 3aIOJIHAET TEMAaTUYECKUE IIaHUPOBaHuA 1o npeameram (pasnen 2K «KanennapHo-
TEMaTUYECKHE MIaHbD»);

e pacmpenensieT y4eOHYI0 Harpy3Ky COTJIACHO yUeOHOMY IIaHY B COOTBETCTBHUH C
YTBEPKJACHHBIMU CIIUCKaMH YUUTEJICH-MPEAMETHUKOB, KJIACCOB, YUEOHBIX TPYIII
(paznen DK «Pacnpenenenue Harpy3Kmn»);

e BBOJMT JaHHbIE U GopmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIEC PACTIHCAHUS
3aHATUYN Ha y4eOHBIN nepuo (4eTBepTh, noiyroaue, roxa) (pazaen XK «Pacnucanue
3aHATUI).

e 3aKpbIBaeT NPEIbIAYIINUN y4eOHBIN T0/1, OTKPHIBAET HOBBIN y4eOHBIN IO
(ycranoBKa/mepeBo]1 B HOBBIN yueOHbIi rog — pasaen XK «Hacrpoiika mporpaMMsny,
nonpasnen «Tekymuit yaeOHbIi ro1»);

e Ha3Hayaer noJb3oBarenei DK, To ecTh Ha/lesIeT MpaBaMu JI0CTYIA IPU OTKPBITHI
HOBOT'O Y4€OHOI'0 T0/1a B COOTBETCTBHH € Y4eOHBIM IUIAHOM, paclMCaHUEeM, IPUKa3aMu
nupekropa [Ikounsr;

e yCTaHaBJIMBAaeT pacnucaHnue 3B0HKOB (pazzaen DK «PacnucaHue 3BOHKOBY);

e TIPENOCTaBISET JIOTUHBI U Mapoiu s noctyna Kk XK (nHeBHUKY) (pa3aen DK
«Du3nvecKue IuIa);

o o0ecneunBaer B3aumozeiicTere DK 1 CMEXHBIX CHCTEM, BBIIIOJIHAET PE3EPBHOE
KOIIMPOBAHUE JIAHHBIX;

e KOHCYJIBTHpYET nojib3oBaTeneit DK mo Bompocam paboThI ¢ HUM;

e OCYUIECTBJISIET TEXHUUECKOe oOcmyxuBanue DK, B TOM UuCIie yCTaHABIMBAET
0OHOBJIEHHS KOH(UTYpalNK; €KeAHEBHO IPOBOJAUT PE3EPBHOE KOMMPOBaHHUE 0a3
JAHHBIX; yAAIsSeT MOMEYeHHbIe 00BEKThI; HACTPauBaeT (CHHXPOHU3UPYET) TaHHbIE
Mexay DX u anexkTpoHHbIM JHEBHUKOM (paznen DK «HacTpoiika cuHXpoHu3anuu
JTAHHBIX»);

e ocymectBiseT agmuHucTpupoanue JXK (paznen XK «AIMUHUCTPUPOBAHUEY);

e Ppa3rpaHMYMBAET IPaBa JOCTYIA MIOJIb30BATEIEH B COOTBETCTBUH C LIEJIIMU U 3a7jauaMu
o0pa30BaTeNnbHON IEeATENbHOCTH U yUeOHON Harpy3ku nefaroros (pazaen DK
«HacTpoiika monp3oBaTesei u npas).

5.10. PaGoTHuku MenuuuHCKOM ciry>k0b1 [1IkomBI:

e 3aMOJHAIOT B Havasle y4eOHOro roja paszaen «JIucT 310poBbsi»: cBeieHus 00
AHTPOIIOMETPUUECKUX JTaHHBIX 00YUYaIOLIUXCsl, TPYIIIE 310pPOBbs, MEAUIIMHCKON
rpyIIe Ajs 3aHATUH GU3NUECKOM KyJIbTypoid, HOMepe HE0OX0IUMON yueOHOH
Mebenu, a Takke MEAUIIMHCKIE PEKOMEHIAIINN;

e 00ecneunBaloT aKTyalbHOCTb JaHHBIX pasaena DK «JIucT 310poBbs» B TeUueHHUE rofa.

5.11. CnenuanucT KaapoBOH CITY»KObI BBOJUT U KOHTPOJIUPYET aKTyaTbHOCTh JaHHBIX:

e 0 memarorudyeckux corpynuukax Llkonsl: mpueM Ha paboTy, YBOJIbHEHUE, IEPEBO,
Ha3HaYeHHE JTOJKHOCTU (OCHOBHOM U IO COBMECTUTEIBLCTBY), PUBA3KA K IPYIIIE



«Cotpyaaukn» (pazaensl K «Duznueckue nunay, «[Ipuem Ha paboTy»,

«YBonbHEHHEY, «KaapoBble nepemeieHus», «CoTpyaHUKNY);
CHUCKHU cOTpyTHUKOB IIKOIBI, MX JOTKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, rpaduk

[ ]
pabotsl (paznenst DK «llogpazpenenus», «JomxHocTy, «I paduku paboTe»).

5.12. Cexkperapp ocymecTBisger (GOpMUpPOBaHHUE TPHKA30B O JIBMXKCHHHM YYalllMXCS
(3auucrienue, BEIOBITHE, OKOHYaHKE Yy4eOBbl, IEPEBOJI B IPYTOi KIIacc/Tpymiy).
5.13. Yyammecs IlIkonsl u uX poauTenu (3aKOHHBIC MPEACTABUTENHN) UMEIOT CIEAYIOIINE
BO3MOXXHOCTH TIPH TIOJIb30BAHUU JIEKTPOHHBIM THEBHUKOM:
e TIOJYYArOT HH()OPMAIHIO O JOMAITHUX 3aJaHUAX;

e TIONYYalOT JIAHHBIE 00 yCIIeBaeMOCTH 00y4JaromuXcsi (BEICTABICHHBIX OTMETKAX ).

6. IIpaBa noan3oBareseit K
6.1. Bce mnonp3zoBarenu O)K UMEIOT NpaBO HCIOJIB30BATh €r0 B €XKEIHEBHOM pEXKUME.
HcknroueHneM sBIseTcs MPOBEACHNE TEXHUUECKUX padoT, KOTOPbIe MOT'YT IIPOBOJIUTHCS B CPOK
He 6oJiee CyTOK ¢ yBEAOMIICHHEM I10JIb30BATEINCH 3a HEJEII0 10 Hadasia pador.
6.2. KmaccHble pyKOBOAMTENHM WMEIOT MPaBO HH()OPMUPOBATH POAUTENEH O COCTOSHHU
yCIIEBaEMOCTH U IOCEIIAEMOCTH UX JeTel yepe3 OTUeThl, CPOPMHUPOBAHHBIE HA OCHOBE JIaHHBIX

92K, mo He0OXOIMMOCTH.
7. OTBeTCTBEHHOCTD MOJIb30BaTe el 7K

7.1. Bce mosip30BaTeny HECYT OTBETCTBEHHOCTD:
3a HapyuieHue TpeboBanuii deaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O

L]
IIEPCOHAJIBHBIX JTAHHBIX»;

e pasrjalleHue CBOUX YYETHBIX JAHHBIX (JIOTHH, 1APOJIb);

HapylIeHHe TpeOOBaHMI HOPMATUBHBIX IPABOBBIX JOKYMEHTOB, B TOM YHCIIE

JIOKQJIbHBIX aKTOB U MHCTPYKIIU, ONpEeSIOMIUX MOPsI0K ncnoib3oBanus J)K B

COOTBETCTBHUHU C 3aKOHOJIATEILCTBOM PD.

7.2. dupextop IlIkoasl HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KJICHHE YUeOHBIX
TUTAaHOB, TUTAHA PACTIPE/ICIICHUS TIeIarOTHYECKON Harpy3KH M YUeOHOTO pacIiiCaHusl.
7.3. 3aMecTUTENb TUPEKTOPA M0 yUeOHO-BOCTIMTATEILHON paboTe HECET OTBETCTBEHHOCTh:
e 32 CBOEBPEMEHHOCTh (POPMUPOBAHUS YUE€OHBIX IUIAHOB, IUIaHA paclpeeeHUs
MeIarOTMYECKON HAarpy3KH U y4eOHOTO PACITUCAHUS;
e pacreyaTrKky COOTBETCTBYOLIUX pa3jienoB DK B KOHIlE yueOHOro roja u ux
odopmIieHHE.
7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTb:
e 3a Oecmniepeboiinoe pyHknronnpoBanue IK, 0a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,
e BBINIOJHEHUE PE3EPBHOIO KOMPOBAHUS JaHHBIX;

e HAMOJHEHHE U aKTyaJbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOIBLI.

7.5. TexHMUeCKUi CIEUAIUCT U afIMUHUCTPaTop DK HECYT OTBETCTBEHHOCTD:
e 3a CBOEBpEMEHHOE coxpaHeHue konuii 9K Ha 3JeKTPOHHOM HOCHUTENe HHPOPMAITUT
(onTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)KHbIX HOCHUTEISX;

COOTBETCTBHUE y4eTHbIX 3anucei K akram peanuzannu oOpa3zoBaTenbHOM

JESITENIbHOCTH;
e IIPaBUJIBHOCTBIO UCIIONB30BaHUs XK.

7.6. Yuutens (MeIaroru) HECYyT OTBETCTBEHHOCTD:
e 32 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh U aKTyaJTbHOCTh JaHHBIX 00
YCHEeBAaEMOCTHU U TIOCENIAeMOCTH YJalluXcsi;

e CXKeIHEBHOE 3anoyiHeHune DK;
e YCTPaHEHHE BBIABJICHHBIX OMMUOOK MpH BeAeHUU IK;



e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIA, HCKIOYAIONIYIO OJKIOYEHUE
IIOCTOPOHHUX.

7.7. KnaccHble PYKOBOOUTEIN HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTh U aKTyaJbHOCTh JaHHBIX 00
YCIEeBaEMOCTHU U TIOCEHIAeMOCTH YJalluXCsl;

e JIOCTOBEPHOCTbH U aKTYyaJIbHOCTh CIIMCKOB Kilacca v nH(opManuu 00 yJarmxcs U uxX
poautensx (®. U. O., Homep Tenedona, agpec 3JIeKTPOHHOH TOUTHI);

e CBOEBpEMEHHOE MH()OPMHUPOBAHUE POIUTENCH O COCTOSHUU YCIIEBAEMOCTH U
MOCEIIAeMOCTH UX JIeTel mocpeacTBoM IXK;

e TIPEIOCTaBIICHHUE [0 OKOHYAHHUH YICOHBIX YETBEPTEH 3aMECTHTEIIO AUPEKTOPA IO
y4eOHO-BOCIIUTATENHHOUM paboTe OTYETOB 00 yCIIeBAEMOCTH U MOCEIAEMOCTH
yyanmxcs Kiacca.

7.8. Jucnetuep 00pa3oBaTeIbHOrO YUPEXKICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN
BBOJl M TMOJUICPKAHUE B aKTyaJIbHOM COCTOSHMM JaHHBIX ywammxcs [lIkomwl, pacnucanue
3aHSATUHN, OTPAKCHHUE JIBIXKCHHS YJaIIUXCs, BEJCHUE )KypHaJIa 3aMEH, aKTyaJIbHOCTh OTYETA 110
3aI0JIHCHUIO KypHalla IIearoraMmu.

7.10. Cneumanuct Mo KaJgpaM HeCeT OTBETCTBEHHOCTbh 3a BHECEHHE U KOHTPOJIb 3a
aKTYyaJIbHOCTBIO JAHHBIX O COTPYIHUKAX, YIACTBYIOIINX B 00pa30BaTEIbHOMN €SI TEIbHOCTH.

8. OTuyeTHBIC IEPHOABLI M XPaHEeHHe HHPOpMALNH

8.1. OTueTsl MO yCIEBAEMOCTH U MOCEIIAEMOCTH CO3[AI0TCS B KOHIIE YeTBEPTH U y4eOHOTO
roja.

8.2. Ortuer o 3anonHeHnH XK 1 HAKOIIIEMOCTH OTMETOK CO3/1a€TCsl €KEMECAYHO.

8.3. Ilo 3aBepmieHuu oTyeTHOro nepuoaa (y4eOHOTro roja) HTOTOBbIE BEJOMOCTH
pacreyaThiBalOTCSI Ha OyMa)KHOM HOCHTEJIE, 3aBEPSIFOTCS TMOJMUCSIMHU TEAaroroB, KIACCHBIX
PYKOBOAMTEIIEH, 3aMECTUTEISI TUPEKTOPA M0 YUeOHO-BOCITUTATEIBHON paboTe, TUPEKTOpa.

84. Ilo okoHyaHuM Yy4eOHOro TroJla HTOrOBbIE  BEJOMOCTH  IPOILIUBAIOTCS,
MIPOITHYPOBBIBAIOTCS, ONEYATHIBAIOTCS U CHAIOTCS B apXUB JJS XpaHEHUS B YCTAaHOBIECHHOM
MOPSIZIKE.



